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IEGULDIIUMS TAVA

Riga, 2022. gada 2. junija
IEPIRKUMA PRIEKSMETA
345 01 Biznesa vadiba macibu kursu organizésana (5.dala)

(iepirkuma identifikacijas numurs LITK/IEP/2022/04)
NOLIKUMS UN TEHNISKA SPECIFIKACLJA

1. Pasutitajs:
Biedriba , Latvijas Informacijas tehnologiju klasteris”
(Latvijas IT Klasteris)
Registracijas Nr.: 40008121251
Juridiska adrese: Skolas iela 11, Riga, LV-1010, Latvija
Talrunis: +371 26180773
Kontaktpersona: Kristine Zunde, Projekta vaditaja
E-pasts: itcluster@itbaltic.com

2. Tss iepirkuma priekSmeta apraksts:
345 01 Biznesa vadiba macibu kursu organizésana (5.dala)

3. lepirkuma liguma veids:
Pakalpojumi
lepirkums tiek veikts projekta “Partneriba organizétas IKT
profesionalu apmacibas inovaciju veicinasanai un nozares
attistibai” (projekta liguma Nr. 1.2.2.1/19/A/005) ietvaros,
sadarbiba ar Centralo finansu un ligumu agentdru (CFLA).

lepirkums tiek veikts saskana ar:

®2017.gada 1l.marta Ministru kabineta noteikumiem
Nr.104 ,Noteikumi par iepirkuma proceddru un tas
piemérosanas kartibu pasatitaja finansétiem
projektiem”, turpmak — MKN Nr.104;

=2015.gada 27.oktobra Ministru kabineta noteikumiem
Nr.617 “Darbibas programmas "lzaugsme un
nodarbinatiba" 1.2.2. specifiska atbalsta mérka "Veicinat
inovaciju ievieSanu komersantos" 1.2.2.1. pasakuma
"Atbalsts nodarbinato apmacibam" pirmas un otras
projektu iesniegumu atlases kartas TstenoSanas
noteikumi”, turpmak — MKN Nr.617.

4. Paredzama liguma izpildes vieta:
Latvija un/vai arvalstis.

5. Paredzamais liguma izpildes termins:
31.12.2023
Paredzamais liguma izpildes termins ir Projekta istenoSanas
nosléguma termins. Liguma izpildes termins var tikt
pagarinats, ja Ekonomikas ministrija un/vai Centrala

NAKOTNE

Riga, 2" June, 2022

PROCUREMENT OBJECT
Organization of training courses of business management
(345 01) (part 5)
(procurement identification number LITK/IEP/2022/04)
REGULATIONS AND TECHNICAL SPECIFICATIONS

1. Customer:
Association “Latvian Information Technology Cluster”
(Latvian IT Cluster)
Registration No.: 40008121251
Legal Address: Skolas street 11, Riga, LV-1010, Latvia
Phone: +371 26180773
Contact person: Kristine Zunde, Project manager
E-mail: itcluster@itbaltic.com

2. A brief description of the procurement object:
Organization of training courses of business management
(345 01) (part 5)

3. The type of procurement contract:

Services

The procurement is carried out within the framework of

the project “In partnership organized ICT professional

trainings for the promotion of innovation and development

of the sector” (project agreement No.1.2.2.1/19/A/005), in

cooperation with The Central Finance and Contracting

Agency (CFLA)

Procurement is carried out in accordance with:

= Cabinet Regulation No0.104 of 1 March 2017 “Regulations
on the Procurement Procedure and the Procedure for
Applying It to Projects Financed by the Customer”,
hereinafter - MKN No. 104;

=Cabinet Regulation No0.617 of 27 October 2015
“Operational Program “Growth and Employment”
specific support objective 1.2.2. "To promote the
introduction of innovations in enterprises" activity
1.2.2.1. “Support for Employee Training” regulations for
the Implementation of the First and Second Project
Application Selection Round, hereinafter - MKN No. 617.

4. The expected performance place of the contract:
Latvia and/or foreign countries

5. The expected performance term of the contract:
31.12.2023
The expected performance term of the contract is the final
term of the Project implementation. The performance term
of the contract may be extended if the Ministry of
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finansu un ligumu agentlra un/vai cita atbildiga institdcija
pagarina Projekta istenosSanas terminu. Pasdtitajam ir
tiesibas pagarinat liguma izpildes terminu lidz Projekta
istenosanas termina nosléegumam.

6. lepirkuma paredzama ligumcena, EUR bez PVN:
EUR 4410.00

7. Eiropas Savienibas fondu iestade vai cita arvalstu finansu
palidzibas starpniekinstitiicija vai apsaimniekotajs, ar
kuru finanséjuma sanémeéjs ir noslédzis ligumu par
projekta TstenoSanu vai kurS apstiprinajis projekta
iesniegumu, vai kuram planots iesniegt projekta
iesniegumu:

Centrala finansu un ligumu agentdra (CFLA)

8. Atbalsta aktivitates nosaukums:
1.2.2.1. Atbalsts nodarbinato apmacibam, 2.karta.

9. Cita informacija
Publicitates nosacijumi:
= Apmacibu ietvaros ievérojamas publicitates un vizualas
identitates prasibas?, visos saistitajos dokumentos, t.sk.
macibu materialos, apliecibas, sertifikatos, noradams
projekta numurs ,1.2.2.1/19/A/005".

SertificéSanas un eksaminacijas nosacijumi:

= Apmacamajiem izsniedzama aplieciba vai [dzvértigs
apliecinajums par apmacibu kursa apguvi vai sertifikats
par atbilstosas kvalifikacijas ieglSanu, ja to paredz
iepirkuma priekSmets.

lepirkuma _liguma _izpildes

noteikSanas nosacijumi:

= Pretendents, nosakot piedavajuma cenu kursiem, nem
véra kursa paredzéto kopéjo kontaktstundu apjomu un
dazada izméra grupu komplektacijas iespéjas.

= Pretendents katra apmacibu kursa cenu nosaka par 1
(vienu) dalibnieku bez PVN, saskana ar nolikumam
pievienoto Finansu piedavajuma formu.

= Nosakot ligumcenu par iepirkuma priekSmeta 1 (vienu)
apmacibu kursu, Pasdtitajs izmanto $adu formulu:
piedavata apmacibu kursa cena 1 (vienam) dalibniekam x
kopéjais kursa planotais dalibnieku skaits.

un_piedavajuma cenas

= Pasititajs liguma darbibas laika ir tiesigs veikt grozijumus
llguma, mainot apmacamo dalibnieku skaitu un kopéjo

1 Publicitates prasibas ievérojamas saskana ar:
e Padomes Regulas (EK) Nr.1303/2013 XII pielikuma 2.2.sadalu;
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Economics and/or the Central Finance and Contracting
Agency and/or other responsible institution extends the
Project implementation term. The Customer has the right
to extend the performance term of the contract until the
end of the Project implementation term.

6. Estimated procurement price, EUR excl. VAT:
EUR 4410.00

7. European Union fund institution or other intermediary
institution of foreign financial assistance or manager with
which the beneficiary has entered into an agreement
regarding the implementation of the project or who has
approved the project application or to whom it is planned
to submit the project application:

The Central Finance and Contracting Agency (CFLA)

8. Name of support activity
1.2.2.1. Support for Employee Training, 2nd round.

9. Other information

Publicity conditions:

=Within the training publicity and visual identity
requirements? are considerable, in all related
documents, incl. study materials, diplomas, certificates,
the project number “1.2.2.1/19/A/005” must be
indicated.

Certification and examination conditions:

= The trainees shall be issued a certificate or an equivalent
confirmation of the training course completion or a
certificate on the acquisition of the relevant qualification
if it is provided by the procurement object.

Procurement contract performance and the tender price

determination conditions:

=®The Tenderer by determining the course tender price
includes the total amount of contact hours and the
possibilities of different size group assemblage.

®*The Tenderer determines the price of each training
course per 1 (one) participant excl. VAT accordingly the
Financial tender form attached to the Regulations.

= The Customer by determining the contract price for the
procurement object” 1 (one) training course, uses the
following formula: the price of the offered training
course for 1 (one) participant x the total number of
participants planned for the course.

= The Customer during the contract term is entitled to
amend the contract by changing the number of trainees

e Ministru kabineta 2015.gada 17.februara noteikumiem Nr.87 ,Kartiba, kada Eiropas Savienibas strukttrfondu un Kohézijas fonda ieviesana 2014.-
2020.gada planosanas perioda nodrosinama komunikacijas un vizualas identitates prasibu ievérosana”
e Sadarbibas iestades vadlinijam “Eiropas Savienibas fondu 2014.-2020. gada planosanas perioda publicitates vadlinijas Eiropas Savienibas fondu

finanséjuma sanémeéjiem”.

2 Publicity requirements shall be complied under:
e Section 2.2 of Annex XlI to Council Regulation (EC) No 1303/2013;

e Cabinet Regulation No.87 of 17 February 2015 “Procedures for Ensuring Compliance with Communication and Visual Identity Requirements in the
Implementation of the European Union Structural Funds and the Cohesion Fund in the 2014-2020 Planning Period”

e Guidelines of the Co-operation Institution “European Union Funds 2014-2020.year planning period publicity guidelines for the European Union fund

final beneficiaries”.

2



llgumcenu, ja lguma darbibas laika no gala sanéméjiem
(komersantiem) péc Tehniskaja specifikacija
noraditajiem kursiem ir radies papildus pieprasijums, vai,
ja pieprasijums ir mazaks ka sakotnégji ticis paredzéts,
saglabajot nemainigas Pretendenta piedavajuma
noteiktas kursa cenas 1 (vienam) dalibniekam. Veicot
liguma grozijumus, cenai par viena apmacibu dalibnieka
pievienoSanu vai atteikSanu no kopéjas iepirkuma
summas (EUR bez PVN) jasakrit ar Pretendenta Finansu
piedavajuma noteikto kursa cenu 1 (vienam)
daltbniekam. Ligumcenas palielinajuma gadijuma kopéja
ligumcena nedrikst sasniegt 10% no sakotnéjas
iepirkuma ligumcenas.

® Pasutitajs ir tiesigs neizmantot iepirkuma priekSmeta
noradito vienu vai vairakus apmacibu kursus, ja liguma
izpildes laika PasUtitajam péc ta nav pieprasijuma no gala
sanéméjiem (komersantiem).

Apmacibu procesa nosacijumi:

= Kursa ilgums tiek noteikts akadémiskaja stundas, kur 1
akadémiska stunda ir 45 mindtes.

= Mainoties apmacibu kursu versijai, vai veicot korekcijas
apmacibu kursa satura atbilstoSi apmacibu projekta
iesaistito uznémumu prasibam, Pretendents, ieprieks
saskanojot ar PasQtitaju, var Tehniskaja specifikacija
ieklauto apmacibu kursu aizstat ar ta jaunaku versiju, vai
atjauninat apmacibu kursa saturu, neveicot butiskas
izmainas, un nemainot FinanSu piedavajuma minéto
apmacibu kursa summu. Ja tiek mainita kursa cena,
Pretendentam jaiesniedz pamatojums Pasutitajam, un
Pasatitajam Sis izmainas ir jasaskano ar CFLA.

= Apmacibu kursi péc Pasltitaja pieprasijuma var tikt
organizéti dazada izméra grupas vai individuali, atkariba
no projekta iesaisttto komersantu pieprasijuma.

= Apmacibu laikd veicams dalibnieku apmekléjuma
registracijas process, aizpildot registracijas sarakstu, vai
elektroniski fiksejot daltbnieku klatbdtni apmacibas.

= Péc katra apmacibu kursa beigam veicams apmacibu

daltbnieku kursa novértéjumu apkopojums, kas ietver
apmacibu lietderiguma, uzstadito meérku sasnieguma,
apmacibu organizésanas kvalitates, macibu lidzeklu
lietderiguma un pasniedzéja kompetences vértéjumu.

Pretendenta atbilstibas nosacijumi:
= Apmacibu sniedzéjs var sniegt iepirkuma priekSmeta
noraditas apmacibas un ir ar pietiekamu kapacitati.

= Pasltitajs var pieprasit jebkuru precizéjoSu vai
papildinoSu informaciju par Pretendenta iesniegto
piedavajumu un ta saturu, kas saistita ar Pretendenta
atbilstibas parbaudi MKN Nr.617 20.3.punktam.
Pieprasita informacija iesniedzama 5 (piecu) darba dienu
laika no pieprasijuma nosutisanas dienas. Ja Pas(titaja
noteiktaja termina Pretendents nav iesniedzis pieprasito
informaciju, Pasltitajs ir tiesigs noraidit iesniegto
piedavajumu, uzskatot, ka Pretendents neuztur spéka
savu piedavajumu.
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and the total contract price, if during the contract
additional requests from the final beneficiaries
(merchants) for the courses specified in the Technical
Specification has occurred, or if the demand is lower than
initially expected, maintaining fixed prices per 1 (one)
participant specified in the Tenderer's tender. By
contract amendments, the price for adding or refusing
one training participant from the total procurement
amount (EUR without VAT) must coincide with the course
price per 1 (one) participant specified in the Tenderer's
Financial tender. In case of an increase in contract price,
the total contract price may not exceed 10% of the initial
procurement contract price.

®*The Customer is entitled not to use one or more training
courses specified in the procurement object if during the
contract term the Customer has no request from the final
recipients (merchants).

Training process conditions:

®The duration of the study course is determined in
academic hours, where 1 academic hour is 45 minutes.

= Changing the training course version or adjusting the
training course content accordingly to the requirements
of the companies involved in the training project, the
Tenderer in coordination with the Customer may replace
the training course with a newer version or update the
training course content without making any significant
changes, and without changing the amount of the
training course mentioned in the Financial tender. In case
of course price changes, the Tenderer must submit a
justification to the Customer, and the Customer must
coordinate these changes with CFLA.

=Training courses on request of the Customer can be
organized in different size groups or individually,
according to the request of the companies involved in the
project.

=The process of participants' attendance registration
during the trainings should be performed by filling the
registration list or electronically recording the presence
of the participants in the training.

= At the end of each training course, a summary of the
participants' course evaluations should be made, which
includes an assessment of the usefulness of the training,
the achievement of the set goals, the quality of training
organization, the usefulness of teaching aids, and the
teacher's competence.

Eligibility conditions of the Tenderer:

= The training provider may provide the training specified
in the procurement object description and have
sufficient capacity.

=The Customer may request any clarifying or additional
information about the tender and its content submitted
by the Tenderer, which is related to the verification of the
Tenderer's compliance with Clause 20.3 of MKN No. 617.
The requested information shall be submitted within 5
(five) working days from the day of sending the request.
If the Tenderer has not submitted the requested
information within the Customer specified term, the
Customer is entitled to reject the submitted tender,
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10.Citi nosacijumi:
= Pretendents respekté dalibnieku individuala macibu stila
Tpatnibas nodarbibu gaita.
" Apmacibu norises vieta nodroSinama vides un
informacijas pieejamiba, nepiecieSamibas gadijumos
nodrosinot atbilstosas paligierices.

11.Dalibas nosacijumi

Piedavajuma noformésanas kartiba un specifika:

= Piedavajums noforméjams datordruka, latviesu vai anglu
valoda. Ja Pretendents iesniedz piedavajumu un
pievienojamos dokumentus cita valoda, tiem japievieno
paraksttiesigas vai pilnvarotas personas (pievienojot
pilnvaru vai tas kopiju) apliecinats tulkojums latviesu vai
angju valoda.

12.Piedavajumu vértésanas procediira
=Pretendentu  piedavajumu  vértéSanu  nodrosina
Pas(titaja izveidota iepirkuma komisija slégta(s) sedé(s).

®lepirkuma komisijai ir pienakums vertét tikai tos
Pretendentu piedavajumus, kuros ir izpilditas visas
nolikuma prasibas.

=Pretendenti tiks vértéti nemot véra Pretendentu
iesniegtos Tehniskos un Finansu piedavajumus un to
atbilstibu iepirkuma priekSmeta aprakstam, un MKN
Nr.104 13.punkta un 14.punkta noteikto, lai
parliecinatos, ka starp Pasititaju un Pretendentu
nepastav interesu konflikts.

Pretendenti un to iesniegtie piedavajumi tiks veértéti

sekojoSos posmos:

1.posms:

= Pretendentu atlase tiek veikta balstoties uz Pretendentu
iesniegtajiem Tehniskajiem piedavajumiem, kura tiek
vértéta piedavajumu atbilstiba nolikuma un iepirkuma
priekSmeta prasibam.

= Ja Pretendenta piedavajums ir pretruna ar iepirkuma
prasibam, komisija ir tiesiga Pretendenta piedavajumu
atzit par neatbilstosu.

2.posms:

= Ja iepirkuma komisija uzskata par nepiecieSamu precizét
vai papildinat Pretendentu piedavajumus, tiek organizéta
sarunu procedira (t.sk. rakstiska), noskaidrojot, kuri

Pretendentu piedavajumi apmierina Pasititaja un
projekta iesaistito gala sanémeéju (komersantu)
vajadzibas.

=Pretendenti, kuri sarunu procediras gaita batiski
precizéjusi piedavajumus tada meéra, ka tas ietekmé
Pretendenta iesniegto Finansu piedavajumu, tiek llgti
iesniegt precizéto Finansu piedavajumu 3 (tris) darba
dienu laika. Ja piedavajumi netiek iesniegti, komisija ir
tiesiga Pretendenta piedavajumu atzit par neatbilstosu.

3.posms:
= |epirkuma komisija vérté tos piedavajumus, kuri 1.posma
un 2.posma atlasé atziti par atbilstoSiem iepirkuma
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considering that the Tenderer does not maintain its
tender.

10. Other conditions:
»The Tenderer respects the peculiarities
participants' learning style during the classes.
= The availability of the environment and information at
the training venue must be ensured, if necessary,
appropriate aids must be provided.

of the

11. Participation conditions

Procedure and specifics of the tender execution:

=" The tender must be made in computer print, in Latvian
or English. If the Tenderer submits the tender and the
documents to be attached in another language, they
must be accompanied by a translation into Latvian or
English certified by the signatory or authorized person
(attaching the power of attorney or a copy thereof).

12. Tender evaluation procedure

= The evaluation of the Tenderers' tenders is ensured by
the procurement commission established by the
Customer in closed meeting (s).

= The Procurement Commission is obliged to evaluate only
those Tenderers' tenders in which all requirements of the
Regulations have been met.

=Tenderers will be evaluated considering Tenderers
submitted Technical and Financial tenders and their
compliance with the description of the procurement
object and the provisions of Clauses 13 and 14 of MKN
No0.104 to ensure that there is no conflict of interest
between the Customer and the Tenderer.

Tenderers and their submitted tenders will be evaluated

in the following stages:

Stage 1:

= The selection of the Tenderers is performed based on the
Technical tenders submitted by the Tenderers, in which
the compliance of the tenders with the requirements of
the Regulations and the procurement object is assessed.

= |f the Tenderer's tender contradicts the procurement
requirements, the commission is entitled to recognize
the Tenderer's tender as non-compliant.

Stage 2:

= |f the Procurement Commission deems it necessary to
specify or supplement the Tenderers' tenders, a
negotiated procedure is organized (incl. In writing)
clarifying which Tenderers' tenders satisfy the needs of
the Customer and the final beneficiaries (merchants)
involved in the project.

=Tenderers, who have significantly specified the tenders
during the negotiation procedure to such an extent that
it affects the Financial tender submitted by the Tenderer,
are requested to submit the specified Financial tender
within 3 (three) working days. If the tenders are not
submitted, the commission is entitled to recognize the
Tenderer's tender as non-compliant.

Stage 3:

®*The Procurement Commission evaluates those tenders
that in the selection of the 1st and 2nd stage have been
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priekSmetam, un izvélas ta Pretendenta piedavajumu,
kas PasUtitajam ir ekonomiski izdevigakais, un vislabak
apmierina Pasutitaja un projekta iesaistito gala sanémeéju
(komersantu) vajadzibas, ka arT nodroSina Pasititaja
pieskirta finanséjuma efektivu izmantosanu.

® Ja iepirkuma komisija konstaté maldinosa vai nepamatoti
Ieta piedavajuma pazimes, tas var bt par pamatu
piedavajuma noraidiSanai, jo Pasdtitajs un projekta
iesaistitie komersanti ir ieintereséti sanemt kvalitativus
apmacibu pakalpojumus, kas atbilst ES Struktlrfondu
programmas noteikumiem, par tirgus situacijai atbilstosu
cenu limeni, un izvéléties Piegadataju, kura saimnieciska
darbiba un pakalpojumu sniegSana ir caurskatama un
nerada riskus Pasatitajam sasniegt projekta mérkus.
Pasatitajs pirms piedavajuma noraidisanas var pieprasit
no Pretendenta papildus informaciju par piedavajumu (ja
Pasatitaja riciba nav pilniga informacija par konkréto
apmacibu pakalpojumu). Pretendentam jaiesniedz
pamatoti skaidrojumi 5 (piecu) darba dienu laika no
informacijas pieprasisanas dienas. Pasutitajam ir tiesibas
noraidit Pretendenta piedavajumu, ja Pretendents nav
sniedzis detalizétu informaciju par saimniecisko darbibu,
tirgus apstakliem, pakalpojuma TpasSibam, vai citus
objektivus pieradijumus, kas nodrosina Pretendentam
iespéju sniegt Pasititaja vajadzibam  atbilstosas
kvalitates pakalpojumus par tirgus situacijai neatbilstosi
zemu cenu.

13.Informacija par Piedavajuma iesniegSanu:

= Pretendents drikst iesniegt tikai vienu piedavajumu uz
visu iepirkuma priekSmetu.

= Pretendents iesniedzot savu piedavajumu, izmanto
piedavajuma  formu “Pretendenta pieteikums”
(Pielikums Nr.1), “Pretendenta tehniskais piedavajums”
(Pielikums Nr.2), un “Pretendenta finansu piedavajums”
(Pielikums Nr.3).

14.Piedavajuma iesniegSanas datums un laiks

ne vélak ka "dz 16.06.2022. 16:00

15.Piedavajuma iesnieg$anas vieta

lesniedzot elektroniski (piedavajumu atbilstosi parakstitu
un  noformétu) uz sekojoSu e-pasta  adresi:
itcluster@itbaltic.com

16.Piedavajuma iesniegsanas kartiba

Piedavajumi var tikt iesniegti sekojoSos veidos:
Elektroniska forma - atsttot uz e-pastu
itcluster@itbaltic.com ar drosu elektronisko parakstu
parakstitu, Sifrétu piedavajumu. Pretendentam ne vélak ka
30 (trisdesmit) mindtes péc piedavajumu iesniegsanas
termina beigam, t.i., 16.06.2022 no plkst. 16:00 lidz plkst.
16:30 uz e-pastu itcluster@itbaltic.com ir jaatstta
elektroniska atsléga ar paroli Sifréta dokumenta atvérsanai.
= Elektroniski parakstita dokumenta sifrésana
nepiecieSama, lai Pasititajs nodrosinatu, ka elektroniski
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recognized as relevant to the procurement object and
selects the Tenderer's tender that is the most
economically advantageous for the Customer, and best
meets the needs of the Customer and the final
beneficiaries (merchants) involved in the project, as well
as ensures the efficient use of the funding granted by the
Customer.

u|f the Procurement Commission finds signs of a
misleading or unreasonably cheap tender, this may result
in rejecting the tender, as the Customer and the
companies involved in the project are interested in
receiving qualitative training services under EU Structural
Funds program regulations at a price level
commensurate with the market situation, whose
economic activity and provision of services is transparent
and does not pose risks to the Customer to achieve the
project objectives. Before rejecting the tender, the
Customer may request additional information about the
tender from the Tenderer (if the Customer does not have
complete information about the specific training
service). The Tenderer must submit substantiated
explanations within 5 (five) working days from the date
of requesting the information. The Customer has the
right to reject the Tenderer's tender if the Tenderer has
not provided detailed information on economic activity,
market conditions, service characteristics, or other
objective evidence that provides the Tenderer with the
opportunity to provide quality services at a low price.

13. Information on submission of the tender:

= The Tenderer may submit only one tender for the entire
procurement object.

®The Tenderer by submitting its tender shall use the
tender form “Tenderer's application” (Annex No.l1),
“Tenderer's technical tender” (Annex No.2), and
“Tenderer's financial tender” (Annex No.3).

14. Date and time of submission of the tender

no later than 16.06.2022 16:00

15. Place of submission of the tender

By submitting electronically (tender duly signed and
executed) to the following e-mail  address:
itcluster@itbaltic.com

16. Tender submission procedure:

Tenders may be submitted in the following ways:
In__electronic form - by sending to e-mail
itcluster@itbaltic.com an encrypted tender signed with a
secure electronic signature. The Tenderer no later than 30
(thirty) minutes after the deadline for submission of
tenders, i.e. 16.06.2022 from 16:00 to 16:30 must send to
e-mail itcluster@itbaltic.com an electronic key with a
password to open the encrypted document.
= Encryption of the electronically signed document is
necessary for the Customer to ensure that the
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parakstits Pretendenta piedavajums netiek apskatits
pirms iepirkuma komisijas noteikta laika.

=Piedavajumu, kas iesniegts péc piedavajumu
iesniegSanas termina beigam vai kura noforméjums vai
iesniegSanas veids nenodroSina to, lai piedavajuma
ieklauta informacija nebltu pieejama lidz piedavajumu
atvérsanai, neizskata.
Informacijas nesakritibas gadijuma par pareizu uzskatama
informacija latviesu valoda
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electronically signed Tenderer's tender is not reviewed
before the time specified by the Procurement
Commission.
®"A tender submitted after the tenders submitting
deadline or whose formatting or type of submission does
not ensure that the information included in the tender is
not available until the opening of tenders shall not be
examined and returned to the Tenderer.
In case of discrepancy of information, the information in the
Latvian language shall be deemed correct



lepirkums Nr. LITK/IEP/2022/04 / Procurement No LITK/IEP/2022/04

IEPIRKUMA PRIEKSMETA APRAKSTS / PROCUREMENT OBJECT DESCRIPTION:

Kurss Nr.1/ Course No.1

1. Nosaukums
Name

GRI Professional Certification Program kurss ar sertifikaciju
GRI Professional Certification Program course with certification

2. Apmacibu dalibnieku skaits
Number of training participants

3

3. Macibu kursa ilgums, minimums (ak.st)
Duration of the training course, min. (ACH)

21

4. Macibu norises vieta
Place of training

Latvija un/vai arvalstis
Latvia and/or abroad

5. Macibu veids
Type of training

Pasvadttas tieSsaistes apmacibas
Self-paced online course

6. Apmacibu valoda
Language of training

Anglu
English

7. Apmacibu kursa saturs
(obligatas témas)
Content of the training course
(compulsory topics)

1. Introduction to sustainability reporting and the GRI Standards 2021
Update

a. Definition of sustainability through a holistic and multi-
dimensional approach

b. Sustainability challenges and explanation how reporting
contributes to sustainable development

c. Key elements of a sustainability report and the value and
benefits of disclosure

d. The concepts, features and structure of the GRI Standards

2. Reporting with GRI Standards 2021 Update

a. The structure and purpose of the GRI Standards.

b. The key concepts and reporting principles in the GRI
Standards.

c. The requirements for reporting in accordance with the GRI
Standards.

d. The process for identifying an organization’s impacts and
determining material topics.

3. Reporting on Human Rights with the GRI Standards 2021 Update

a. The relevance of human rights and human rights
transparency to business.

b. The key concepts in the GRI Standards as well as the
process for identifying impacts and determining material
topics related to human rights.

c. The disclosures in the GRI Standards related to human
rights, including the requirements and guidance.

d. Practical case studies of the GRI human rights-related
disclosures.

4. Integrating the SDGs into Sustainability Reporting

a. The global sustainability challenges that we face as well as
the business case for engaging with the SDGs

b. The role of sustainability reporting and how it contributes
to sustainable development and the achievement of the
SDGs

c. The current trends, challenges, and opportunities faced by
organizations when it comes to reporting on the SDGs

d. Integration the SDGs into reporting process according with
the UN Global Compact and GRI reporting guides.

e. Related case studies of organizations in different sectors.

8. Sertifikacija un eksaminacija
Certification and examination

GRI Professional Certification Exam
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9. Cita informacija
Other information

Pretendentam lidz piedavajumu iesniegSanas bridim jab0t vismaz 3
gadu pieredzei apmacibu sniegSana par GRI standartiem. (Pretendents
piedavajuma pielikuma iesniedz dokumentu vai lidzvértigu informaciju,
kas apliecina atbilstibu Sai prasibai).

Tenderer till the deadline of submission has to have at least 3 years’
experience of providing training about GRI standards. (Tenderer
confirms its compliance for this requirement by submitting relevant
document as attachment to application.)
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Pielikums Nr. 1 / Annex No.1

PRETENDENTA PIETEIKUMS / TENDERER'S APPLICATION:

Pretendents iesniedz pilniba izstradatu un galigu piedavajumu,
kurus Pastitajs izvérté saskana ar iepirkuma prasibam.

1. IESNIEDZEJS / TENDERER

The Tenderer submits a fully developed and final tender, which
the Customer evaluates in accordance with the procurement
requirements.

Nosaukums
Name

Registracijas Nr.
Registration No

Juridiska adrese
Legal address

Faktiska adrese
Actual address

Talrunis
Telephone

2. IESNIEDZEJA KONTAKTPERSONA / TENDERER'S CONTACT PERSON

Vards, uzvards
Name, Surname

Adrese
Address

Talrunis
Telephone

E-pasta adrese
E-mail address

Pretendents ar $1 pieteikuma iesniegSanu:

1. piesakas piedaltties iepirkuma proceddra:
345 01 Biznesa vadiba macibu kursu organizésana (5.dala);
(iepirkuma identifikacijas numurs LITK/IEP/2022/04);

2. apliecina, ka ir iepazinies ar iepirkuma procediras nolikumu,
pilntba pienem iepirkuma nolikuma wun Tehniskaja
specifikacija ietvertos noteikumus, un apnemas tos ievérot;

3. apnemas pasitijuma pieskirSsanas gadijuma slégt lepirkuma
llgumu ar Pasititaju;

4. atzist sava piedavajuma spéka esamibu lidz iepirkuma liguma
noslégsanai, bet ne mazak ka 3 (tris) ménesus, skaitot no
piedavajumu iesniegSanas termina beigam;

5. apliecina, ka ir ievérotas visas nolikuma sadala “Pretendenta
atbilstibas nosacijumi” noraditas prasibas;

6. garanté, ka visas sniegtas zinas ir patiesas;

7. piekrit Pasltitaja piedavajuma ieklauto personas datu
apstradei atbilstosi Visparigajai datu aizsardzibas regulai
(VDAR) (2016/679), Fizisko personu datu apstrades likumam
un citiem piemérojamiem tiesibu aktiem.

Vards, uzvards, amats
Name, Surname, Position

Tenderer submitting this application:

1. applies to the procurement procedure:

Organization of training courses of business management
(345 01) (part 5);
(procurement identification number LITK/IEP/2022/04);

2. certifies that has read the Procurement Regulations, fully

accepts the provisions contained in the Procurement
Regulations and the Technical Specification, and undertakes
to comply with them;

3. undertakes to conclude the Procurement contract with the

Customer in case of awarding the order;

4. acknowledges the validity of its offer till closing of

procurement agreement, but not shorter than 3 (three)
months since the deadline of the submission of the tender;

5. certifies that all the requirements specified in the “Eligibility

conditions of the Tenderer” section have been complied with;

6. guarantees that all information provided is true;
7. agrees to the processing of personal data included in the

Customer's tender under The General Data Protection
Regulation (GDPR) (2016/679), the Personal Data Processing
Law, and other applicable legal acts.

Paraksts
Signature

Datums
Date
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Pielikums Nr. 2 / Annex No.2

PRETENDENTA TEHNISKAIS PIEDAVAJUMS / TENDERER'S TECHNICAL TENDER:

lesniedz par katru apmacibu kursu atseviski / Submitted for each training course separately

Apmacibu kursa nosaukums / Training course name:

Pozicija / Position Piedavajums / Tender®

Apmacibu dalibnieku skaits
Number of training participants

Macibu kursa ilgums (akadémiskas stundas)
Duration of the training course (academic hours)

Macibu norises vieta
Place of training

Macibu veids
Type of training

Apmacibu valoda
Language of training

Apmacibu kursa saturs
Content of the training course

Sertifikacija un eksaminacija
Certification and examination

Cita informacija
Other information

Vards, uzvards, amats
Name, Surname, Position
Paraksts

Signature

Datums

Date

3 Norada attiecinamas pozicijas, nevajadzigas norada “-“. / Indicate eligible items, indicate unnecessary

"_n
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Pielikums Nr. 3 / Annex No.3

PRETENDENTA FINANSU PIEDAVAJUMS / TENDERER'S FINANCIAL TENDER:

1.Kopéja izmaksu tame / Total cost estimate:

Apmacibu kursu kopéjas izmaksas / Total cost of training courses

Izmaksas bez
PVN (EUR) /
Cost excl. VAT
(EUR)

iemaksas)

contributions)

Pasniedz€éja darba atlidziba (tai skaita Darba devéja valsts socialas apdroSinasanas obligatas

Instructor's remuneration (including the employer's mandatory state social insurance

Macibu materialu izmaksas
Learning material costs

Apmacibai izmantojamo apmacibu sniedzéja telpu noma
Rental of the training provider's premises used for training

Apmacibai izmantojamo instrumentu un aprikojuma noma
Rental of training tools and equipment

Izmaksas apmacamo darbinieku apmacibu vajadzibu noteikSanai, un zinasanu limena testésanai
Costs for identifying training needs of trainees and testing the level of knowledge

Apmacamo sertifikacijas un eksaminacijas izmaksas
Trainees’ certification and examination costs

Tulku un tulkotaju pakalpojumu izmaksas
Costs of translators and interpreters

TieSsaistes platformu abonementu izmaksas
Subscription costs for online platforms

Summa vardiem:

KOPA / IN TOTAL:
PVN 21% / VAT 21%:
KOPA ar PVN 21 % / IN TOTAL incl. VAT 21%

Amount in words:

2. Izmaksu tames katram apmacibu kursam atseviski / Cost estimates for each training course separately:

Vienibu Vienibas LuiELE e
Abmad .. 4 Vieniba / | skaits / izmaksas SRR
pmacibu kursa nosaukums / Training course name Unit Number | (EUR) / Unit (EUR) /
of units | cost (EUR) T
VAT (EUR)
Pasniedz€éja darba atlidziba (tai skaita Darba devéja valsts
1 socialas apdrosinasanas obligatas iemaksas) h (ak. st.)
" | Instructor's remuneration (including the employer's h (ACH)
mandatory state social insurance contributions)
2. Macibu materialu izmaksas® gab.

4 Norada attiecinamas pozicijas. Ja izmaksas kada konkréta pozicija nav paredzétas, norada

"nn

foreseen for a specific item, indicate

R

./ Indicate the eligible items. If costs are not

5 Apmacibam izmantojamie macibu materiali (drukati/elektroniski vai audiovizuali) péc apmacibu beigam paliek projekta apmacito dalibnieku
Tpasuma. Apmacibam izmantojamo macibu materialu izmaksu summa nedrikst parsniegt 50 EUR uz vienu apmacamo. Ja gadijuma izmaksas
parsniedz MKN Nr.617 noteiktas izmaksas, Pretendentam kopa ar piedavajumu jaiesniedz izmaksu pamatojums, lai Pasititajs pamatojumu
par lietderibu péc tam var iesniegt projekta sadarbibas iestadé. / The training materials (printed/electronic or audiovisual) used for the
training remain the property of the participants trained in the project after the end of the training. The amount of training materials used for
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Learning material costs unit
3 Apmacibai izmantojamo apmacibu sniedzéja telpu noma h (ak. st.)
) Rental of the training provider's premises used for training | h (ACH)
4 Apmacibai izmantojamo instrumentu un aprikojuma noma | h (ak. st.)
" | Rental of training tools and equipment h (ACH)
Izmaksas apmacamo darbinieku apmacibu vajadzibu
5 noteikSanai, un zinasanu limena testésanai gab.
) Costs for identifying training needs of trainees and testing unit
the level of knowledge
6 Apmacamo sertifikacijas un eksaminacijas izmaksas gab.
) Trainees’ certification and examination costs unit
7 Tulku un tulkotaju pakalpojumu izmaksas gab.
) Costs of translators and interpreters unit
8 TieSsaistes platformu abonementu izmaksas h (ak. st.)
" | Subscription costs for online platforms h (ACH)
KOPA / IN TOTAL:
PVN 21% / VAT 21%:
KOPA ar PVN 21 % / IN TOTAL incl. VAT 21%

Summa vardiem:

Amount in words

Kursa cena 1 dalibniekam (EUR bez PVN) / Course price for 1 participant (EUR excl. VAT) I:l

Vards, uzvards, amats
Name, Surname, Position
Paraksts

Signature

Datums

Date

training may not exceed 50 EUR per trainee. If in the case the costs exceed the costs specified in MKN No. 617, the Tenderer must submit a
justification of the costs together with the tender, so that the Customer may then submit the justification for the usefulness to the project co-
operation institution.
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